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All documents — position statements, policy documents, forms, etc. shall include the following:

1| Page

Content heading indicating Policy, Position Statement, Form, etc. and the full name of

associated with same

Number of pages/ total number of pages of this document. Note: all pages to be

numbered as well

Approval date (most current date approved)
Past Revision dates — list all previous approval dates (not including the current one)

Include

e Purpose

e Policy statements

o If applicable,

o Definitions

o Criteria

o References



